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1. O6mue noioxeHNust

1.1. Hactosimee [lonoxenue pazpaboTaHo sl MYyHHIIMOAILHOTO @BTOHOMHOTO JOIIKOJILHOIO
oOpazoBaTenbHOrO yupexienus ropoga Kanununrpana nerckoro caga Ne 44 B COOTBETCTBHH €
®denepaibabiM 3akoHoM Ne 149-03 ot 27.07.2006 r «O6 wunpopmauuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSX | O 3auluTe uHpopmau» B peakiuu ot 2 nexabps 2019 r, @exepaibHBIM 3aKOHOM
Ne 152-@3 or 27.07.2006 r «O mepcoHaNbHBIX JaHHBLIX» B peaakuuu ot 31 mexadbps 2017r;
Koncruryrmeit  Poccuiickoit ®enepanun u TpyaoBemm kozekcom Poccuiickoit ®enepanmy,
YcraBoM J0MKOIbHOTO oOpazoBatenbHOro yupexaenus. [Ipu cocrapnenuu yuteno Ilomosxenue
00 0coOeHHOCTSX 00padOTKH TMEePCOHAIBHBIX JaHHBIX, OCYIHECTBIAEMOH 0e3 MCIOJIb30BaHUS
cpejicTB aBTOMaTh3anuu, yrBepiieHHoe IloctanoBnenuem IlpasurenscrBa PO Ne 687 or
15.09.2008r; TpeGopanust K 3aiUTe IIEPCOHAIBHBIX JAHHBIX IIpH HX o0OpaboTke B
HH(POPMAIMOHHBIX CHCTEMax IE€PCOHAIbHBIX JaHHBIX, yTBepxkIeHHbIe [locTanoBreHHEM
[TpaButenncrBa Poccuiickoit @enepanu Ne 1119 o1 01.11.2012r.

1.2. Jlannoe IlosoxeHue ompesenseT OCHOBHbIe TpeOoBaHMS K 3ammure, 00paboTke, MOPAIAKY
MOJTyYCHHUS, XPAHEHHSI, MCIIOJIb30BAHUS U IIEPEau IEPCOHAIBLHBIX JaHHBIX COTPYIHUKOB JETCKOTO
cajia, a TaKke OTBETCTBEHHOCTH 3a HApyHICHHE HOPM, PEryJHpyroiuxX o0paboTKy M 3aiMTy
MEPCOHATBHBIX JAHHBIX B JJOMKOJIBLHOM 00pa3zoBaTeIbHOM yupexaeHuu (qaiee - JJOY).

1.3. Tlosio)keHMe yCTaHABIMBAST OCHOBHBIC TIOHATHS U COCTAB NEPCOHAIBHBIX AaHHBIX PabOTHUKOB
B JIOY, pernamentupyer (opMHpOBaHME M BEACHHE IJMHYHBIX [, OIpeJeNaseT IpaBa M
00s13aHHOCTH paOOTHHUKOB 110 3aIIUTe NEePCOHATBHBIX JIaHHBIX, a TAKXKe 00S3aHHOCTH COTPYIHHKOB
110 00€CIeYEHHIO JOCTOBEPHOCTH NMEPCOHAIBHBIX TAHHBIX.

1.4. llensio nactosmero Ilonoxenus sBasercs oOecrieyeHWe 3alluThl NpaB U CBOOOX
[eIarOTHYECKUX pabOTHUKOB M 0DCIYKHMBAIOIIEro MepcoHana npu o6paboTke MX MEPCOHAIBHBIX
JIAHHBIX, B TOM YHCJI€ 3aUIMTHI IPaB HA HEMPUKOCHOBCHHOCTH YAaCTHOM KU3HM, JIMYHYIO TalHY.

1.5. Ipu onpesieniensn 06bEMa U COJEPHKAHUS IEPCOHAIBHBIX JAHHBIX PaOOTHHKA aIMUHHCTpALIUS
JIOY pyxoBoactByercs Komcrurynuen Poccuifckoii ®enepaunnu, ®denepanbHbIME 3aKOHAMH U
Hacrosimum [lonoxeHuem.

1.6. [MepcoHalbHble JaHHBIE OTHOCSTCS K Kareropu KoH(puueHuuanbHoi urpopmanun. Pexum
KOH(HUICHIIHAIBHOCTH MEePCOHATBHBIX JAHHBIX CHUMAETCS B CiyvasX 00e3IMYMBaHHs WM TI0
HCTEUCHHH 75 JIeT CpoKa XpaHEHHS], €CJIM HHOE HE OIIPE/IENIEHO 3aKOHOM.

1.7. Hacrosimiee IlonoxeHue sSBISiCTCS BHYTPEHHHM JIOKAJILHBIM HopMaTuBHBIM aktoM JIOVY,
00s3aTeNIbHBIM JUIS. MCHOOJHEHHUS B2eMU pabOTHHKAMHU, HWMEIOMUMH IOCTYH K INepPCOHATBHBIM
JIAHHBIM COTPY/IHHKOB JIOIIKOJIBHOTC 00Pa30BaTEILHOTO YUPEIKICHHS.



2. OCHOBHbIE IOHAITHA M COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvnvie Oanuble - nr0Oas WH(POpPMAIUS, OTHOCAMIASCA K ONPEICICHHOMY WIH
oTpeieNIIeMOMY Ha OCHOBAaHUH TaKOH nH(pOopMaIuu (pU3n4IecKkoMy JIMILY, B TOM YUCIIE eT0 (haMUJIHs,
UMsl, OTYECTBO, T'OJ, MECHI, JlaTa U MECTO POXKICHMs, a TaKXKe aapec, ceMeiHoe, COIMalIbHOE,
UMYIIECTBEHHOE TOJIOKEeHUE, 00pa3oBanue, Ipodeccus, TOXOAbI U Apyras HHPopMaIusl.
2.2. Ilepconanvrvle danHnvlie pabomnuka - 310 uHopmaus, Heodxoaumas 3asenyromemy 10V B
CBSI3M C TPYAOBBIMU OTHOIICHUSIMHU U KaCAIOMIasiCsi KOHKPETHOTO coTpyaHuka. [log nadopmarmeit o
paboTHUKE MOHMMAIOTCS CBeleHHUsl O (akTax, COOBITHSX U OOCTOSTENbCTBAX >KU3HH pPabOOTHUKA,
MO3BOJISIOIINE UICHTU(DHUITUPOBATE €T0 TNYHOCTE. [IepcoHanbHbIe JaHHBIC pAOOTHUKA COACPKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - IMYHOM Jieie pabOTHHUKA.
2.3. Obpabomxa nepcoHanbHbiX OAHHbHIX — 3TO JEUCTBUS (OMEpalyy) ¢ IePCOHATLHBIME JaHHBIMH,
BKJItOUasi cOOp, CUCTEMAaTU3alIMIO U HAKOILJIEHHE, XpaHEHHE, yTOUHEeHHEe (0OHOBIIEHUE U U3MEHEHHE),
UCIIOJIb30BaHUE M PACIIPOCTpaHEHUE (B TOM YHUCIIE Mepeiada) MePCOHATBHBIX TAaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHulX OaHHLIX - JEUCTBUS, HAmNpaBJICHHbIE Ha Iepeaavy
MEPCOHAIBHBIX JIAHHBIX OIMPEACICHHOMY KpYry Ul (mepenada MepcoOHANbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C T[E€PCOHAJIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HapOJIOBaHKE TEPCOHATBHBIX JIAHHBIX B CPEJCTBAX MAacCCOBOW WH(OpMAIWU, pa3MEIIeHUE B
MH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX WM MPEI0CTaBIEHUE JOCTYIa K NePCOHAIBHBIM
JAHHBIM KaKUM-JIHOO UHBIM CITIOCOOOM.
2.5. Hcnonv3oeanue nepcoHanbHulx OaHHbIX - NTEHCTBUS (ONEpaIiii) ¢ MepCOHATBHBIMH JTaHHBIMH,
cosepuiaemble JIOY B Lensx NpUHSITHS PELLICHUI WU COBEPIIEHUS UHBIX AEUCTBUN, TOPOKAAIOIINX
IOPUMYECKHE TIOCIEJACTBUS B OTHOLICHHMH PAOOTHHMKA WM JPYrHX JHI JUOO HHBIM 00pazom
3aTparvBaroIIMX MpaBa U CBOOO bl paOOTHUKA WU APYTUX JIHII.
2.6. Obwedocmynuvie nepconanvuvie OaHHbie - IEPCOHANbHBIE JaHHBIC, TOCTYI HEOTPAaHHUEHHOTO
Kpyra JUI] K KOTOPBIM TPEIOCTaBICH C COTJiacusi pabOTHHKA WM Ha KOTOPHIC B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PacCHpOCTpaHseTcs TpeboBaHKEe COOMIOACHNS KOH(DUIEHITNAIbHOCTH.
2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKa JIOY BXOIST:

* aHKETHbIE U Ouorpaduyeckre TaHHbIE;

* oOpa3oBaHue;

*  CBEIEHUS O TPYJOBOM U OOIIEM CTaXKe;

* CBEJICHUS O COCTaBE CEMbH;

*  MAacHOpTHHIC JaHHBIE;

* CBEIICHUS O BOMHCKOM Y4YeTe;

* CBeleHUs O 3apabOTHOM MIaTe COTPYIHUKA,

*  CBEIICHUS O COIMAIBHBIX JIbFOTAX;

*  CIEUUATbHOCTH;

*  3aHWMaeMas JIOJDKHOCTH;

* aJpec MecTa KUTENbCTBA U Tene(oH;

e MecTO pabOThI MM YIeObl YWICHOB CEMBbH M POJICTBEHHUKOB;

* coJepXaHue TPYJI0BOTO JI0TOBOPa;

*  IOJIMHHUKH W KOIHUH IMPUKA30B;

* JMYHOE JIETIO U TPYAOBas KHIKKA COTPYIHUKA,

*  OCHOBAHWJ K IPUKA3aM;

* Marepualbl TO TOBBIIIEHUIO KBATH(PHUKAIMK ¥ TIEPENOATrOTOBKE COTPYAHHKA, €ro

aTTECTAIlNH, CITYKEOHBIM PACCIICIOBAHUSIM.

2.8. JInunoe geno padorHuka JIOY HaXxOaUTCs B JOKYMEHTAIMH JISTONPOU3BOIUTENS U COCTOUT U3
CJICYIOUINX JIOKYMEHTOB:

*  aHKerTa;

* asrobuorpadus;

*  KOIHHU JOKYMEHTOB 00 00pa30BaHuUU;

* kaptouka popmsr T-2;

*  KOMHUs MpHKa3a o npuéme Ha paboTy;




*  TPYyAOBOW I0rOBOD;

* JIOKyMEHTBI, CBSI3aHHbIE C TEPEBOJOM M IepeMelleHHeM paboTHUKA (KOMUU IMPHKA30B,
3asiBJICHUs paOOTHUKA U T.I1.);

* BBINIUCKA (KONUHM) U3 JIOKYMEHTOB O TNPUCBOCHHM IOYETHBIX 3BaHHM, y4EHOU CTErNeHw,
HarpakJICHUU TOCYJapCTBEHHBIMH HArPaIaMu;

*  KOIHMHU HArpaJHbIX JUCTOB;

*  aTTECTAllMOHHBIC JIUCTHI,

*  KOIMHU MPUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTepUCTHKH C MPEAbLIYIIETO MecTa paboThl,

* 3asgBieHHE pabOTHHKA 00 YBOJIbHEHHH;

*  KOIU MpHKa3a 00 yBOJIHHEHUHU;

* 3agBieHHE paboTHHKA 00 o3HaKOMiIeHHU ¢ JokymeHTamu JIOVY, ycTaHaBIMBaOIIUMU
HOpSIOK  00pabOTKM TEpPCOHANBHBIX JAHHBIX DPA0OTHHKOB, a TaKXe O €ro IpaBax H
0053aHHOCTSIX B 3TOH 00J1aCTH;

* Jpyrue JOKYMEHTHI, HaxXOXJIEHHE KOTOPbIX B JIMYHOM Jeiie OyAeT NpPU3HAHO
1[EIeCO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHMKA OIIKOJFHOTO O0pa30BATENBHOTO YUPEKICHUS BKIIIOYACTCS
TaK>Ke OIMUCH BCEX IOKYMEHTOB, HAXOASAIIUXCS B JIEIe.

2.9. Pasmemenue Ha odunumanbHOM caiite ¢ororpaduii paGOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYIHUKHU pa3pelaroT MyTeM MPEIO0CTaBICHUS COTTacks Ha 00pabOoTKy NMEePCOHANBHBIX JaHHBIX B
JOUTKOJILHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. IlepconanbHubie nanubsie pabotnuka JIOY sBusiorcs koHpUAEHIIMANBHON HH(pOpManuel 1 He
MOTYT OBITh HCIIOJB30BAHBI COTPYAHHKAMHU JIOIIKOJIBHOTO OOpPa30BaTEIbHOTO YUPESKICHUS B
JIUYHBIX LENSX.

3. llopsaok noJiyyeHusi, 00padoTKM M NepeAavy NepCOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. ITox 06paboTKOI MepcoHaNbHBIX JaHHBIX padoTHHKa JJOY noHuMaeTcs noyyuyeHue, XpaHeHue,
KOMOWHUpOBaHME, TIepeada WM JII000e JApPYroe HCIOIb30BaHUE IIEPCOHAIBHBIX JTaHHBIX
COTPYAHHUKA JOMIKOJIBHOI0 00pa30BaTEIbHOIO YUPEKICHHS.

3.2. B nensix obecniedyeHus npaB U cBOOOJI YesIOBEeKa M IPaXKIaHWHA TIPU 00pabOTKe MEePCOHATBHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIME 00IIKe TpeOOBaHMSL:

3.2.1. Ilony4yenue, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaada Wi J000e APYroe HCIOIb30BaHHE
NEepCOHANbHBIX JaHHbIX paboTHHKa JIOY MOXET OCyIIECTBIATHCS HCKIIOUUTENBHO B IIEJAX
oOecrieueHHs COOMIOZEHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COJIEHCTBUS
pabOTHUKaM B TPyJIOYCTPOWCTBE, OOy4YE€HHHM M IMPOABMKEHHM IO CIyx0e, obecredeHus JIMIHOM
0€30MacHOCTH COTPYAHUKOB, KOHTPOJISi KOJMYECTBA M KadecTBa BBINNOJHIEMON pPabOTHl M
o0ecreyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun oOBEMa W COAEp)KaHUS, 00pPadATHIBAEMBIX IEPCOHAIBHBIX IaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBoacTBoBarbes KoHctutynumeit Poccuiickoit
®enepanyu, TpyAOBbIM KOJEKCOM U UHBIMU (eiepalbHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHble JaHHbIE PaOOTHHUKA IMOJY4arOTCs y HEro camoro. Eciu mepcoHanbHbIe
naHHble coTpyaHuka JIOY BO3MOKHO MOJSYYUTH TOJIBKO Y TPEThE CTOPOHBI, TO paOOTHUK TOJIKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJTy4YeHO MUCbMEHHOE COorjlache.
3.2.4. 3aBenyromuii JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKICHHEM JODKEH COOOIHUTh PaOOTHUKY
0 LIeJISIX, IPEeANoIaraéMbIX HCTOYHUKAX M CIIOCO0aX MOJIY4YEHUs NEPCOHATIBHBIX JaHHBIX, a TAKXKe O
XapakTepe MoAJIeKAIIUX MOJIyYeHUIO0 EPCOHANIBHBIX JaHHBIX M MOCIEACTBHUIX 0TKa3a COTPYAHUKA
JIaTh MMCbMEHHOE COTJIaCUE HA UX MOIY4YEHHUE.

3.2.5. He pomyckaeTcs moiydeHHe U 00pabdOTKa MEepPCOHANBHBIX JaHHBIX pabotHWka J[OY o ero
MOJUTUYECKHUX, PEIMTHO3HBIX M UHBIX YOEXKIEHUSX U YaCTHOHM >KU3HH, a TAaKXkKe O €ro WICHCTBE B
0OIIIECTBEHHBIX OOBEIMHEHUSIX WM €T0 TPO(COI03HOM AEATETHHOCTH, 3a UCKIIOUCHHEM CITyJacB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

3.2.6. PaboTomaTens He IMEET MPaBO MOTyJYaTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIC PA0OOTHHKA




O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro Npo(COO3HOW AEATENbHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (heAepaTbHBIMU 3aKOHAMHU.

3.2.7. Tlpu TpUHATHH DPEUICHUH OTHOCHUTENBHO PabOTHUKAa HAa OCHOBAaHHH €ro IEePCOHATBHBIX
JAHHBIX HE JIOMYCKAETCsl MCIIO0JIb30BAaHUE JAHHBIX, TOJIyYEHHBIX UCKIIOUUTEIBHO B PE3yJIbTaTe UX
ABTOMATH3UPOBAHHON 00paOOTKH MM AJIEKTPOHHOTO TOJTY4YEHHUSI.

3.3. IIpunimnel 06paboTKH NEePCOHANBHBIX JaHHBIX paboTHUKOB JIOY':

*  3aKOHHOCTH IIeJiei ¥ CTOCOOOB 00PaOOTKH IMEPCOHATBHBIX TaHHBIX U JIOOPOCOBECTHOCTH;

*  COOTBETCTBUA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LM, 3apaHee ONPEIeICHHBIM U
3asBICHHBIM TIpM CcOOpe NEepCOHANBHBIX JaHHBIX, a TaK)Ke IOJHOMOYHIM pPabOTHHKA,
OCYILECTBIIAOLIEr0 00pabOTKY MEPCOHANIBHBIX 1aHHBIX;

* COOTBETCTBUSI 00bEMa M XapakTepa oOpabaThIBaeMBIX MEPCOHANBHBIX JAAHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX, HMX JIOCTAaTOYHOCTH Ui IieJed o0paboTkw,
HEJIOIYCTUMOCTH 00pabOTKH EPCOHANIBHBIX JAHHBIX, N30BITOYHBIX 110 OTHOLIEHHUIO K LIEJISM,
3asBJICHHBIM IPH cOOpE MEPCOHATBHBIX JAHHBIX;

*  HEJOMYCTUMOCTH OOBEIMHEHMs CO3JAHHBIX /ISl HECOBMECTUMBIX MEX1y co0oil ueneil 6a3
JAHHBIX THPOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX.

3.4. B cinyyasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU
co cr. 24 Koncrurynuu Poccuiickoit @exepanny BO3MOKHO HOJTy4eHHE W 00pabOTKa AaHHBIX O
YaCTHOM KM3HM pabOTHHMKA JIOLIKOJBHOTO 00pa3oBaTENbHOTO YUYPEXKICHHUS TOJIBKO C €ro
NUCHMEHHOTO COTJIACHS.

3.5. K o0pabotke, nepegaye U XpaHEHUIO MEPCOHANIBHBIX JAHHBIX PAOOTHUKA MOTYT UMETh JIOCTYI
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

3.6. Mcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C IIEJISIMH,
OTIpEeNIeNIMBIINMH UX ToydeHue. [lepcoHanpHble JaHHBIE HE MOTYT OBITH HCIIOJIb30BAaHBI B LENAX
NPUYMHEHUS UMYILECTBEHHOI'O M MOPAJIbHOIO BpeJa rpakaaHaM, 3aTpyIHEHHs peau3aliy 1pas 1
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanudenue npas rpaxaad Poccuiickoil @enepaunu Ha
OCHOBE MHCIIONIb30BaHMUA HHPOpMAUU 00 MX COLHUAIBHOM IPOUCXOXKIEHHH, O PACOBOH,
HAallMOHAJIbHOM, SI3bIKOBOM, PEIUTMO3HON M MApTUHHOMN MPUHAJICKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JaHHBIX PAOOTHHKA JIOIIKOJILHOTO 0OPA30BATEIBHOTO YUPEKICHHS
BO3MOYKHA TOJBKO C COrJIacusi pabOTHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIaTeTLCTBOM
Poccniickoit denepanun.

3.8. Ilpu mepenaue mepcoHANbHBIX JAHHBIX paboTHUKa 3aBeAyroumit JIOY pomkeH cobio1aTh
cieayomye TpeboBaHus:

* He cooO0IaTh NepcOHANbHblE TaHHble pPaOOTHHKA TpPEThEl CTOpOoHE 0€3 MHUCBMEHHOTO
cormacusi pabOOTHHMKA, 3a HWCKIIOUEHHEM CJIy4aeB, KOrJa 3TO HEOOXOAMMO B MENAX
OpeIyNpexaIeHUus] Yrpo3bl JKM3HM U 3J0pOBbIO pabOTHHKA, a Takke B Clydasx,
YCTAaHOBJICHHBIX (heZiepabHBIM 3aKOHOM;

* He cooOwarb MepcoHAIbHbIE JaHHbIE pPA0OTHHMKA B KOMMEpPYECKMX LelsIX 0e3 ero
MUCHMEHHOTO COTJIACHS;

*  OpeaynpeauTh UL, MOJy4arollUX MepCOHAIbHbIE JaHHble paOOTHHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh WCITOJIb30BaHbl JIMINb B IENSAX, JJIS KOTOPBIX OHH COOOIICHBI, W
TpeOOBaTh OT 3TUX JHIl MOATBEPXKIEHHUS TOTO, YTO 3TO MpaBUJIO cobOmogeHo. Jluma,
MIOJTyYaroIie MepCoOHaAbHBIC JaHHBIE PA0OTHHIKA, 00S3aHBI COOTIOAATH PEKUM CEKPETHOCTH
(koH(puAeHIIMANIBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHANBHBIMA JaHHBIMH paOOTHUKOB B TOPSJAKE, YCTAHOBICHHOM (enepaabHbIMU
3aKOHaMH;

* pazpemiath JOCTYI K TIE€PCOHAJIBHBIM JIaHHBIM PAaOOTHHUKOB TOJBKO  CIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, OTIpe/lelIeHHbIM MpukazoM 1o JJOVY, npu 3ToM yka3zaHHbIE JHIA
JIOJDKHBI UMETh TPaBO TMOJy4daTh TOJBKO TE MEPCOHAJbHBIC NaHHBIE PaOOTHHKA, KOTOpBIC
HEOOXOUMBI JJIs1 BBIITOJTHEHUS KOHKPETHBIX (DYHKITHIA;




* He 3ampamuBaTh WH(POPMALIUIO O COCTOSIHUU 3/0pOBBSI paOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEICHMM, KOTOpbhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBINOJHEHUS PaOOTHHUKOM
TPYAOBOW (DYHKIINH;

* MepeaaBaTh MEpPCOHAIbHBIC JaHHbIE PAOOTHUKA MPEICTAaBUTENSIM PAaOOTHUKOB B MOpPSIKE,
YCTaHOBJICHHOM TpyJIOBBIM KOJEKCOM, M OTPaHMYMBATH ATy MHPOPMALHUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU  JIaHHBIMM ~ pPaOOTHUKA, KOTOpbIE HEOOXOAMMBI JJSi  BBINOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUH.

3.9. Ilpu nepenaye nepcoHAIBHBIX JaHHBIX paO0OTHUKA (B TOM YHCJIE U B KOMMEPUYECKHUX IEJIIX) 32
npenensl JJOY 3aBenyrommii JETCKUM CaJloM HE JOJDKEH COOOINaTh 3TH JaHHBIE TPEThEH CTOpOHE
0e3 MUCHbMEHHOI0 corjacusi pabOTHUKA, 32 UCKIIIOYECHHEM CITy4aeB, KOT1a 3TO HE0OXOUMO B LIETISX
OPEIYNpPEXKICHUS YIrpo3bl KHU3HH U 3/I0pOBbIO PAOOTHUKA MM B CIyYasX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenavya mepcoOHANBHBIX JAHHBIX PaOOTHUKA B MpejeiaX JOMIKOILHOTO 00pa30BaTeIbHOTO
YUPEXKJIEHUS OCYLIECTBIISIETCS B COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMH aKTaMHU YUPEHKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeayeli NepCcoHaIbHONU HHPOPMALUU
o teneony uinu daxcy.

3.12. Bce Mepbl KOHPHUISHIIMATBLHOCTH TIPH cOope, 00paboTKe U Tepeadn epCOHANBHBIX JaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaskHbIE, TaK U Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHEIC)
HOCHTETH HH(POpMAIIHH.

4. ®opMupoOBaHUeE U BeJeHHe JHYHBIX e padoTHukoB 10Y

4.1. JIuynoe aeno pabOTHUKA JOLIKOJIBHOIO 00pa30BaTEIbHOTO yupexkaeHus (Gopmupyercs mocie
U3JIaHUs IprKas3a o ero npuéme Ha padoTy.

4.2. TlepBoHayaJdbHO B JMYHOE JENO TPYNOUPYIOTCS JTOKYMEHTBI, COJEpIKAIllMEe MEePCOHAIBHBIC
JaHHbIC PaOOTHHUKA, B MOPSIKE, OTPAKAIOUIEM Ipollecc npuéma Ha paboTy:

* 3asgBieHHE pabOTHHUKA O IpHEMe Ha padoTy;

*  aHKeTa;

* aBToOuorpadus;

*  XapaKTepUCTHKA-PEKOMEHIAIINS;

* KoM IpHKa3za o npuéme Ha paboTy B IOIIKOJIEHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacnucka paboTHuka 00 o3HakKoMyIeHMH C jaokyMeHTamu JIOVY, ycTaHaBIMBarOUuMu
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHMKOB, a TaKXe 00 ero mpaBax M
0053aHHOCTSIX B ATOM 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIEHMH €ro C JIOKaJbHBIMH HOPMAaTHBHBIMHU AaKTaMu
JIOLIKOJIBHOIO 00pa30BaTeNbHOTO YUPEXKACHNS; BHYTPEHHSISI OITUCH.

4.3. Bce MOKyMEHTHI JMYHOIO Jeja IMOJAUIMBAIOTCA B OOJIOKKY OOpaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI ObITh (haMUIIUS, UMsI, OTYECTBO
COTPY/HHUKA.

4.4. JlnqHOMY JIeNTy IPUCBAaUBAETCS HOMEP, KOTOPBIH (PUKCHUPYETCs B KypHaJle yuéTa JIMIHBIX JIE.
Howmep nuyHOTro 1€1a COTpyAHUKA ETCKOTO €a/la MPOCTABIISIETCS] B BEPXHEM JIEBOM YIIIY OOJ0KKH
nena.

4.5. K ankere B JTUYHOM Jiene mnpukienBaerca (otorpadus paboTHHka (0e3 rosoBHOro yodopa)
dbopmara 3x4.

4.6. B nuunom nene pabotHuka JIOY Benercss BHYTPEHHSISI ONUCH, Ky/la 3aHOCSTCS HAMMEHOBAHUS
BCEX IMOJANIMTHIX JOKYMEHTOB, JlaTa WX BKIIOYCHHUS B JIEJI0, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JJOKYMEHTA M3 JieJla C yKa3aHHEM JIMIA, U3bSABLIETO JOKYMEHT, U NPUYHHY U3bATUS. B
Clly4ae BPEMEHHOT'O M3bATHS JIOKYMEHTa BMECTO HErO BKJIAJbIBAETCS JHMCT-3aMeHHUTeNnb. U3baTue
JOKYMEHTOB U3 JIMYHOIO JIeJIla IMPOU3BOAUTCS HCKIIOYUTEIBHO C pa3pelieHusi 3aBeIyIOIEero
JOUIKONBHBIM ~ 00pa30BaTENbHBIM  YUPEXKJACHHEM. BHYTpeHHsIsI  OMHCh  TOJIHCHIBACTCS
JIeNTOTIPOU3BOIUTENEM, C YKa3aHHEM JaThl COCTABJICHHUS.

4.7. Bce TOKYMEHTHI, MOCTYMAOIIME B INYHOE JIEJI0, PACHOJIATAKOTCSA B XPOHOJIOTHUYECKOM TTOPSIIKE.
4.8. He nomyckaercst BKJIIOYaTh B JINYHOE JIEJIO TOKYMEHTBI BTOPOCTEIIEHHOTO 3HAYSHM S, UMEIOIINE




BpeMeHHbIE (10 10 JeT) cpoKM XpaHEHUs, HalpuMeEp, CIPABKU C MECTA KUTEIbCTBA, O COCTOSIHUU
30POBbS, O CEMEHHOM IMOJIOKEHUHU U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOIO
YUPEKACHUS, HYMEPYIOTCH.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, PEICTABISIONIUM COO0H NepeueHb
BOIIPOCOB O Omorpaduyeckux NaHHBIX COTPYJHHMKA, €ro O0Opa30BaHMM, BBINOJHIEMOW padboTe C
Hayaja TPYAOBOM JNESATEIbHOCTH, CEMEMHOM I0JIO)KEHNUHU, MECTE IPOIMCKU UJIU IIPOKUBAHUS U T.II.
AHKeTa 3amlojHseTcs PaOOTHUKOM CaMOCTOATENBHO NpH O(OpMIIEHHMH NpuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3amonHEHNH aHKEThl paOOTHHK JIOJKEH 3aI0IHATh Bee €€ rpadbl, Ha Bce BOIIPOCH! 1aBaTh
IIOJIHbIE OTBETHI, HE JAONYCKaTh UCIPABIECHUI WIH 3a4€pKUBaHMsI, IPOUYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aMUCSAMH, KOTOPbIE COAEPXKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuuareibHble
OTBETHI B Tpadax aHKEThI 3aIHUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. llpu 3anonHenuu rpadul «OOpa3zoBaHuey cleAyeT NPUMEHITh cienyromue GopMyIupoBKH B
3aBHCHMOCTH OT TOTO, KAKOU JIOKYMEHT NMeeTcs y paOOTHHKA:

*  «BBICILIEEY;

*  «HEMOJHOE BbICILIEEY;

*  «cpenHee CIelHaIbHOey;

*  HENOJHOE CPEJHEE.
4.13. B rpade «bnmxaiiye poJCTBEHHUKU» IIEPEUUCIIAIOTCS BCe WieHbI ceMbU paboTHuka IOV ¢
YKa3aHHUEM CTENEeHM pojcTBa (OTel, MaTh, MYX, E€Ha, ChIH, 04b, POAHbIE OpaT U cecTpa), Aajnee
HEePEUUCIISIIOTCS OIM3KUE POJICTBEHHUKH, TPOXKHUBAIOIIUE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAKOTCS
(damunus, UM, OTYECTBO U J1aTa POKIECHUS KaXKI0Tr0 YWIEHA CEMbH.
4.14. B rpade «Bpinonnsemas paboTa ¢ Hadajaa TPYAOBOH IEATEIbHOCTH» OTPAXKAKOTCS CBEJCHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3aIUCSMHU B TPYJOBOW KHIDKKE. B TpynoBYIO NEeSTENBHOCTh HE
BKJIIOYAETCsl BpeMsl yueObl B 0011e00pa30BaTeNbHbIX LIKOJIaX, MPO(EeCCHOHATbHO-TEXHUYECKUX U
JIpYyruX TPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBEJCHHMAX. Bce 3ammMcu MpOW3BOAATCS B
XPOHOJIOTUYECKOM MOPSIKE.
4.15. AHKeTa TMOJMUCHIBAETCS JHIIOM, NPUHUMAaeMbIM Ha paboTy, U JAEIONPOU3BOAUTEIIEM
JIOUIKOJILHOTO 00pa30BaTeNIbHOTO YUPEXKACHUS MOCIe CBEPKU CBEJECHUMN, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEPSAETCS MEeYaThIO.
4.16. Asrobuorpadguss - JOKYMEHT, COJEpXalluii ONMUCaHHE B  XPOHOJOTHYECKOM
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB JKU3HU U JIeATeNbHOCTH puHuMaemoro B JIOY paboTHuka.
ABToOuorpagus cocTaBisieTcs B IpoU3BOJIbHON (opme, 6€3 TOMapoK U UCTIPaBIECHUH.
4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE JIOJIKHbBI OBITH OCBELIEHBI B aBTOOHOTrpaduu:

* (bamwmins, UM, OTYECTBO;

*  YHUCIO, MECAILl U TOJ] POKICHUS;

* [ONy4YyeHHOoe oOpa3oBaHue (rAe, KOrja, B KakMX YYeOHBIX 3aBEJEHMAX, IO Kakou

CIEIUATBLHOCTH),

*  BpeMs Hayajia TPYAOBOH JeATeNbHOCTH;

* IMPUYMHBI IEpexo/ia Ha JPYTroe MeCTO paboThI;

*  OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BAaHUE;

* HaJu4Me MPaBUTEIbCTBEHHBIX HArpaj, NOOIPEeHU;

* CBEJICHUS O CEMEWHOM IMOJIOKEHUU U OJIM3KUX POACTBEHHHKAX;

*  JlaTa cOCTaBJICHUs aBTOOMOrpaduu U JIMYHAs MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocraBineHHas npu npueme B JJOY, He mojuiexuT xoppektupoBke. [lpu
HEO0OXOIUMOCTH BHECEHUS M3MEHEHUHN WJIM JOTMOJIHEHUH, OHU (PUKCUPYIOTCS Ha OTJIEIbHOM JIUCTE,
MOJNHMCHIBAIOTCA PAOOTHUKOM C yKa3aHHMEM JIaThl U MPUOOINAIOTCS K MepBUUHON aBTOOMOTrpaduu. B
ciydyae OONBIIMX HW3MEHEHUH Ouorpapuueckux JaHHBIX pabOTHHKAa OT HEro MOXET ObITh
3arpeboBaHa OOHOBJICHHAs! aBTOOHOTpadHUsL.
4.19. ABtoOuorpadusi He 3aBepsETCS MOIMUCIMH 3aBEAYIONMIETO JOMKOILHBIM 00pa30BaTeIbHBIM
YUPEKACHUEM UITH N1€YATHIO.




4.20. Komun 10KyMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO AETIONPOU3BOAUTENS
10CJI€ CBEPKH UX € IOJUIMHHUKAMH JJOKYMEHTOB.

4.21. Jluunoe meno Ben€Tcs Ha TPOTSHDKCHUU Bced TPYAOBOHM jaesrenbHocTd pabortamka JIOVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JI€JI0, JOJIKHBI OBbITh MOATBEP)KIEHBI COOTBETCTBYIOLIMMHU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTENb NPUHUMAET OT IMPUHUMAEMOro Ha paboTy paOOTHHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY MX 3allOJHEHMsI U NPaBUJIBHOCTh YKa3bIBAEMBIX CBEJECHUN B COOTBETCTBHM C
IPEIbIBICHHBIMU UM JIOKYMEHTaMH.

5. Y4er n XxpaHeHHe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunbie nema, B KOTOPBIX XPaHATCS IEPCOHANbHBIC JaHHbIE paboTHUKOB 1OV, sBisiorcs
JIOKyMEHTaMU «J1J1s1 BHyTPEHHETO 110JIb30BAHUSI.

5.2. JluuHO€ neJ0 perucTpupyercs, 0 4eM BHOCHUTCA 3amuch B «OKypHan yuéra JUYHBIX AE».
KypHan cogepxut caenyromue rpadsor:

*  TMOPSAKOBBIA HOMEp JIMYHOTO JeNia;

*  (amunus, UMs, OTYECTBO pabOTHHKA JTOIIKOILHOIO 00pa30BaTEIbHOTO YUPEKACHUS,

* JlaTa MOCTaHOBKH JIeJia HA Y4ET;

*  JlaTa CHATHUI JieJa C y4eTa.

5.3. JIuunble nena pacnoiararTcs B MOPSJIKE COTJIACHO UX HOMepaM 00 B andaBUTHOM IMOPSIJIKE.
5.4. [Tocne yBonbHEHUs paOOTHHMKA JOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKIACHUS B JIMYHOE AEIIO
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asIBJICHHE O PACTOP’KEHUU TPYJOBOrO JAOTOBOPA, KOMHS
IIPHUKa3a 0 PAaCTOPKEHUH TPYIOBOrO JI0IOBOPA), COCTABIISETCS] OKOHYATENbHAsl OIUCh, CAMO JIMYHOE
neno oopmiiseTcs ¥ nepeaaeTcs AN XpaHeHusl.

5.5. JluuHble Jnena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, XxpaHsrca B apXuBe JOLIKOJIBHOIO
00pa30BaTeNbHOTO YUPEkKACHUS B aji(haBUTHOM MOPAIKE.

5.6. He nomyckaercsi:

* cooOuiarh NepcoHaNbHbIC TaHHbIE pA0OTHUKA TPEThEeil CTOpOHE 0€3 MUCHbMEHHOTO COTIacHs
paboTHHKA, 32 UCKIIOYEHUEM CIy4aeB, KOTJa 3TO HEOOXOAWMO B IETSX MPEIyNpeKICHUS
yrpo3bl KM3HM U 3/0pOBbI0 paOOTHHMKA, a TaKkKe B CIy4asx, YCTAaHOBJIEHHBIX
3aKkoHoJ1aTesbecTBOM Poccuniickoit denepanuuy;

* cooOLIaTh NepCOHAIbHBIE JTaHHBIE pAOOTHUKA B KOMMEPUECKHUX LIEJsIX 0€3 ero MMCbMEHHOI0
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUU 3/0pOBbsi pabOTHHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM TE€X CBEICHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINIOJTHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIHU.

5.7. JlocTym K TEpCOHANbHBIM JAHHBIM paOOTHUKOB pa3pemiaeTcss TOJIBKO CHElHaIbHO
YIIOJTHOMOYEHHBIM JIMLaM, IIPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh MPaBO MOJIy4aTh TOJIBKO TE
nepcoHaybHbIe JaHHble paboTHUKa JIOY, KoTOpble HEOOXOIUMBI ISl BBIIIOJIHEHUS KOHKPETHBIX
byHKUIU.

5.8. Bce Mepsl KOH(DUICHIMATBHOCTH TIPH YUETE€ U XPAaHEHWU MEPCOHAIBHBIX JAHHBIX COTPYAHUKA
pacIpoCTPaHAIOTCS KaKk Ha OyMaKHbIE, TaK M Ha AJIEKTPOHHBIE (aBTOMATU3MPOBAHHBIE) HOCUTEIH
uH(pOpMaLINH.

5.9. XpaHeHue nepcoHaNbHBIX JAHHBIX JOJDKHO MPOMCXOIUTDH B MOPSIKE, HCKIIOYAIOIIEM HX YTpaTy
WM WX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. locTyn K nmepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BuyTpeHHuU# 10cTyM (AOCTYI BHYTPH JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKIACHHU).

6.1.1. IIpaBo gocTyma K MepCcoOHAIbLHBIM JaHHBIM padoTHrKa JJOY nMMEIoT:

6.1.2. TlepeyeHp JUIl, UMEIOMINX TOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHHUKOB, OMPEIENISIETCS
MPUKA30M 3aBEAYIONIETO W IMHCHbMEHHOTO 0053aTelbCcTBa O HEPA3TJIAIEHUH TIEPCOHATBHBIX
TAHHBIX paOOTHUKOB.

6.2. Baemauit gocTym.




6.2.1. K wuumcmy MaccoBeIX MOTpeOUTENICH MEPCOHAJIBHBIX JAHHBIX BHE JIOIIKOJBHOTO
00pa30BaTENLHOTO YUYPEXKJICHUSI MOXHO OTHECTM TOCYJapCTBEHHBIE W HEroCyJdapCTBEHHBIE
(byHKLIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEKOT IOCTYN K HMH(OpPMAalUHU TOJBKO B cdepe cBoe
KOMIIETEHIIUH.

6.2.3. OpraHu3anuu, B KOTOPbIE COTPYAHHUK MOJKET OCYILECTBIIATh IMEPEUUCICHUS JEHEXKHBIX
CpeACTB (CTpaxOBble KOMIAHHH, HETOCYAApPCTBEHHBIC MEHCHOHHBIC (DOHIBI, OJIArOTBOPHUTEIbHbIC
OpraHu3aliy, KPEeIUTHbIE YUPEkKAEHUs), MOI'YT MOJYYUTh JOCTYNl K HEPCOHAIbHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MNUCbMEHHOTO Pa3pelIeHHUS.

6.2.4. Ilepenaya nepcoHaJbHBIX JaHHbIX cOTpyaHUKa JIOY ApyruM opraHu3anusam:

* cBeleHHUS O paboTaoIIEM COTPYAHUKE WM YK€ YBOJIECHHOM MOTYT OBITh IPEIOCTaBIICHBI
Jpyroil opraHu3allMd TOJBKO C IMHMCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluu, c
NPUII0KEHNEM KOITMU HOTapHAJIbHO 3aBEPEHHOTO 3asBJICHUS PAOOTHUKA,

* IepCOHaJbHbIC JIaHHBIE pPAa0OTHUKA JETCKOro C€aJa MOryT ObITh IPEJOCTaBIICHBI
POJCTBEHHUKAaM WJIHM 4YJIEHAaM €ro CeMbU TOJBKO C IHCbMEHHOI'O pa3pellieHUs CaMoro
COTPY/HUKA.

* B Cciy4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIOT MpaBO OOpPAaTUTHCS B JOLIKOJIBHOE
00pa30oBaTeNIbHOE YUYPESKJICHHE C MUCBMEHHBIM 3allpOCOM O pa3Mmepe 3apa0OTHOM IUIaThl
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3a1MTa NePCOHATbHBIX JaHHBIX pa0oTHUKOB JJOY
7.1. Tlox yrpo3oit wiu ONacHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, pPEaJlbHOE WM I[OTEHLMAJIbHOE, AaKTUBHOE WJIM [IaCCUBHOE IPOSIBICHUE
3NIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHUX HIIM BHYTPEHHUX HMCTOYHHMKOB YIPO3bl CO3/1aBaTh
HEOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JCCTAOMIM3UPYIONIEE BO3JEUCTBUE HA 3aIlIUIIAEMYIO
uHpopMaIuto.
7.2. Puck yrpo3sl nr00bIM HH(POPMAIMOHHBIM pecypcaM CO3/al0T CTHXUHHBIE O€ICTBHA,
AKCTPEMAJIbHbIE CUTYALlMH, TEPPOPUCTHUECKUE NEHCTBUS, aBapUM TEXHUYECKUX CPEJICTB U JIUHUMN
CBSI3H, Ipyrue 00ObEKTUBHBIE 0OCTOSTENIBCTBA, a TAKKE 3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHBIE B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.
7.3. 3amuTa TEPCOHATBHBIX JAHHBIX MPEACTABISAET COOOM JKECTKO periiaMeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHUYECKUI  TMPOLECC, MPEeAYNPEeXAAONINIA  HapylleHue JIOCTYIHOCTH,
LIEJIOCTHOCTH, JTOCTOBEPHOCTH U KOH(UICHIMAIBHOCTH NEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cdere, 0OeCHeuMBAIOMIMKA JOCTATOUYHO HAAEKHYI Oe30macHOCTh HHGpOpMalMKd B Ipolecce
YIpPaBICHYECKOW M  MPOU3BOJCTBEHHOM  JEATENIBHOCTH  JOUIKOJBHOTO  00pa3oBaTebHOTO
YUPEXKICHUS.
7.4. 3anuTa NepCOHANIbHBIX TaHHBIX paOOTHUKA OT HEIPABOMEPHOI'0 X UCIIOJI30BAHUS UIIN YTPATHI
JIOJDKHA OBITH oOecriedeHa 3aBenyrommum JJOVY 3a cyer cpeacTB AOMIKOIBHOIO 00pa30BaTEIbHOTO
YUpEXKJIEHUS B OPSAIKE, YCTAHOBIEHHOM (pe/iepaibHbIMHU 3aKOHAMH.
7.5. "Buympennan 3auwguma’'.
7.5.1. OCHOBHbIM BHMHOBHHUKOM HECAHKI[MOHHPOBAHHOI'O JOCTYyNa K MEPCOHAIbHBIM JIaHHBIM
SBIISIETCS, KaK MIPaBUIIO, IEPCOHAI, pabOTarOMIHiA C JOKYMEHTaMH U 0a3aMu TaHHBIX. PernamenTanus
JI0CTyNa MepcoHasla K KOH(PUACHIUAIbHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAMT B
YHCII0O OCHOBHBIX HANpPaBIEHUI OpPraHU3AIMOHHON 3aIlUTHl MHGOPMAIMU U TpeaHa3HAYCHA IS
pasrpaHUyeHHs] TOJHOMOYMM MEXIy aJAMHHHCTpalel U CHeHUalucTaMu  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUSI.
75.2. Jlna obOecneyeHWss BHYTPEHHEHM 3allMTHl  IIEPCOHANBHBIX JAHHBIX paboTHHKOB JIOY
HE00X0/IMMO COOIII0IaTh PsI/I Mep:

* OrpaHMYEHHE M pEerJIaMEHTalusl cocTaBa PaOOTHUKOB, (PYHKIMOHAJIbHbIE OOS3aHHOCTH

KOTOPBIX TPeOYIOT KOH(MUICHIIHNATBHBIX 3HAHU;
* CcTporoe m30MpaTeNbHOE M OOOCHOBAHHOE pACIpECIICHHE IOKYMEHTOB W HHGOpMAIIH
MeXy paOOTHUKAMH JIETCKOTO Caja,




*  palMOHAJIBHOE pa3MelleHue pabodux MeCT paOOTHHKOB, MPU KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJLHOE MCIOJb30BaHUE 3alTUIIIAeMO HHPOPMAIINH;
* 3HaHWEe pabOTHUKOM JIOMIKOJBHOTO OOpa30BaTeIbHOrO  YUYPEXKICHHS TpeOOoBaHMIA
HOPMAaTHUBHO-METOJAUYECKUX IOKYMEHTOB IO 3alUTe MHPOPMAIIMK U COXPAHEHUU TailHbL;
* HaIMYHE HEOOXOIMMBIX YCIOBUH B TOMEIIEHUH Ui PabOThl € KOH(UACHUUAILHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
*  OIpEneNeHUE U PErJIaMeHTalUsl COCTaBa paOOTHUKOB, MMEIOLINX MPaBO AOCTynHa (BXOzAa) B
MOMEIIEHUE, B KOTOPOM HAXOAUTCS BBIUMCIUTENbHAS TEXHUKA;
s OpraHu3anys MOpPsAIKa YHUUTOXKEHHS HH(POPMAIIUH;
* CBOEBPEMEHHOE BBISBJICHHE HapyIIeHHs] TPEOOBaHUN pa3pelIUTEeNIbHON CHCTEMBI JIOCTYIa
pabOTHUKAMU;
* JMYHBIE JIeJIa MOTYT BBIJABATBHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYyIOIIUM
JIOY u B UCKITIOUUTENBHBIX CIyYasiX, 10 MNCbMEHHOMY Pa3pelIeHUI0 3aBE1YIOIIETO JETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO MOJpa3AeieHus (Hampumep, MpH IOATOTOBKE
MaTepUasoB [yl aTTECTAllMM paOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.
Bce nmamnku, copepixaliue nepcoHalbHbIE JaHHBIE COTPYAHUKA, JOJKHBI OBITH 3aLUIIEHBI 1APOJIEM,
KOTOPBI cOO0IIaeTCs PYKOBOJUTEIIO CIYKOBI YIIPaBICHUS NEPCOHATIOM M PYKOBOJIUTENIO CITYKOBI
MH(OPMALIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog MOCTOPOHHMM JIMIIOM TOHUMAETCS JI000E JIMI0, HE HMMEIoIIee HEIOCPeACTBEHHOTO
oTHoHIeHUs K nesrenbHocTH JJOY, mocetutenu, paOOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE nMIla HE AOJKHBI 3HATh pacrnpesesieHue pyHKuui, paboune nporecchbl, TEXHOJIOTHUIO
cocTaBlieHUs, 0OPMIICHHS, BEACHUS U XpaHEHUS IOKYMEHTOB, JINYHBIX JIe] U pad0ounX MaTepHaioB
y IeTOTPOU3BOAUTENA (CEKpeTaps).
7.6.2. Insg obecnieueHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeobxoaumMo
co0nroaarh psa Mep:
*  MOPSIOK IIPUEMA, yUETa U KOHTPOJIS IEATENbHOCTH MIOCETUTENEN;
* TOpPSOK OXpaHbl TEPPUTOPHH, 31aHUNH U TMOMELIEHUH JOIIKOJIBLHOTO 00pa30BaTENIbHOIO
YUPEXKIEHUS,
* TpeOoBaHUs K 3alIUTe UH(POPMALIMK ITPH UHTEPBBIOMPOBAHUN U COOECEIOBAHUSX.
7.7. Bce nuuia, cBA3aHHBIE C MOTy4YeHHEM, 00paOOTKOM U 3aIIUTON MEPCOHABHBIX JAHHBIX, 00S3aHbI
NOJMUCATh 0053aTENbCTBO O HEpasrjallleHuU MEePCOHAJIbHBIX JTAaHHBIX PAOOTHUKOB JOLIKOJIBHOIO
00pa30BaTEILHOTO YUPEKACHUS.
7.8. Kpome Mep 3amuThl MepCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEITLCTBOM Poccuiickoi
®deneparuy, 3aBeAYIONIMNA TOMKOIBHBIM 00pa30BaTeIbHBIM YUPEKICHUEM, a TAKKE COTPYTHUKHU
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIUThI IEPCOHATBHBIX IaHHBIX PAOOTHUKOB.

8. IIpaBa u od6si3aHHOCTH pa6oTHIKOB JIOY 1o 3a1UTe MX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHue mpaB paOOTHUKA, PETIAMEHTHUPYIOIIMX 3alIUTYy €ro MEepCOHANbHBIX TaHHBIX,
o0ecrieunBaeT COXPaAaHHOCTh MOJTHOW U TOYHOW MH(GOPMAIIUU O HEM.

8.2. PaboTHUKM JOMKHBI OBITH O3HAKOMJICHBI TOJI PACIHCKY C JOKYMEHTaMH JOIIKOJIEHOTO
00pa3oBaTeNbHOTO YUPEKICHUS, YCTAHABIUBAIOIINMH TOPSIOK 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IaCTH.

8.3. PaboOTHHWK JOIIKOJBHOTO 00pa30BATEIBHOTO YUPEKICHHS OO0SI3yeTCsl TPEIOCTABISATh
MEPCOHANIbHBIE JAHHBIE, COOTBETCTBYIOIINE I€UCTBUTEIHHOCTH.

8.4. PabOTHHK MMEeT IPaBo:

*  Ha MOJIHYIO HH(POPMAIUIO O CBOMX MEPCOHANBHBIX JaHHBIX U 00pabOTKe ITHX JAHHBIX;

*  CBOOOTHOTO OECIUIATHOTO JOCTyNa K CBOMM TEPCOHAIBHBIM JAaHHBIM, BKJIFOYas MPaBO Ha
MOJTyuYeHUEe KON 000N 3ammcu, CoJepKalleil MepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
WCKJIIOUEHHEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoit @enepanuu;

*  HAa ONpEJEJICHUE CBOUX MPEACTABUTENEH JIJIS 3a1UTHI CBOMX MEPCOHAIBHBIX TAHHBIX;




* JOCTyna K OTHOCSIIMMCS K HEMY MEIUIIMHCKAM JaHHBIM C TMOMOIIBI0 METUIIUHCKOTO
CHEIHAINCTA TT0 CBOEMY BBIOODY;

* TpeboBaTh HUCKIIIOYUTH UM UCIIPABUTH HEBEPHBIC WU HEIMOJIHBIC NIEPCOHAIBHEBIC JaHHbBIE, a
TaK)Ke JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHUI;

* mnpu otkaze 3asenyromero JOY UCKIIOYATH WIM UCHPABUTH NEPCOHAIBHBIC IaHHBIC
pabOTHHKA UMEET NPABO 3asIBUTh B MUCHbMEHHOM (hOpMe 3aBEAYIONIEMY O CBOEM HECOTIIaCHU
C COOTBETCTBYIOIUM OOOCHOBAHHUEM TAKOTO HECOTIIACHS;

* TEpCOHAJbHBIC JIaHHBIC OIEHOYHOIO XapakTrepa pabOTHHK JIETCKOTO Caja HMMEET IPaBo
JIOTIOTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIONIMM JETCKHM CaJOM BCEX JIHIl, KOTOPBIM paHee ObUIH
COOOIIEHbI HEBEPHBIC WM HEIOJIHBIE TEePCOHANBHBIC JaHHBIE pabOTHUKA, 000 BCeX
MPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHUSIX HITU JIOTIOTHEHUSX

e o0xanoBaTh B CyJle JIOObIC HEMpPaBOMEpPHBIC NEHCTBUN WM OE3MEHCTBHUS 3aBEAYIOLIETO
JIOUIKOJIBHBIM ~ O0pa30BaTeIbHBIM  YYPSKICHHEM TIpU 00padOTKE U  3allUTe ero
MEPCOHATBHBIX JaHHBIX.

8.5. B nensx obecrieyeHus IOCTOBEPHOCTH NEPCOHANBHBIX JaHHbIX paboTHUKU JIOY 06s13aHbI:

* mpu opopMIICHHH Ha pabOTy MPEACTABIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
NPEIYyCMOTPEHHOM HacTosAmmM [lolo)keHueM ¥ 3aKOHOAATENbCTBOM  Poccuiickoit
®denepannu;

* B Cllyyac M3MCHCHHUS CBOMX IEPCOHAIBHBIX JaHHBIX, COOOMIATh 00 ATOM 3aBEIYHOIEMY
JIETCKUM caioM B TeueHue 10 mHei.

8.6. PaGorHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 M3MEHEHHH (GaMIINK, UMEHH,
OTUYECTBA, JAaThl POXKICHHUS, YTO TOJNydaeT OTPAXKCHHE B TPYAOBOH KHI)KKE Ha OCHOBaHHUH
NPE/CTaBICHHBIX JOKYMEHTOB. [Ipr HEOOXOMMMOCTH H3MEHSIIOTCS JaHHble 00 00pa3oBaHuUH,
npodeccuu, CrennaIbHOCTH, IIPUCBOCHUH HOBOTO pa3psiaa v mp.

8.7. B mensx 3amuThl YaCTHOW >KHM3HH, JUYHOW W CEMEHHON TalWHBI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSI OT CBOETO IpaBa Ha OOpa0OTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C WX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUNHEHHE MOPAIILHOT0, MaTEPUATILHOTO BpE/a.

9. OTBETCTBEHHOCTh 3a pa3rjalleHHe KOH(QUAeHUHMAIbHOH WHGOpPMaNMU, CBI3aHHOH C
NepCoOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHocms - OJHO W3 TIaBHBIX TpPeOOBaHMI K OpraHu3aluu
(YHKIMOHUPOBAHUSI CHUCTEMBI 3aIIMTHI TIEPCOHANBHON WHPOPMAIUU U 00s3aTEIHHOE YCIOBHUE
obecrnieueHns 3 (HEKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNIbCTBOM P® 1 HacTostium [lonoxenuem,
OCYILECTBIISICTCSI CY/IOM B LENSX IpPEceueHHs] HEeMpaBOMEPHOI'O HCIIOJIb30BaHUS IEPCOHAIbHBIX
JTAHHBIX Pa0OTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX IPaB ¥ BO3MELICHHUS IPHYUHEHHOTO yiepoa, B
TOM YHCJIE€ MOPAJILHOTO Bpesa.

9.3. Kaxk11plii COTPpYIHUK JOUIKOIBLHOTO 00pa30BaTEeIbHOTO YUPEIKICHHS, IOTYIArOIIUi ISt pabOThI
KOH(HIEHIINATIbHBII JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEIS U
KOH(pHICHIIHAIBHOCTH HH(OpMAITUH.

9.4. Jluna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIUPYIOIIMUX IOJNydyeHHE, 00pabOoTKy U 3alluTy
NEPCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT JUCIHUIUIMHAPHYIO,  aJMHUHUCTPATHBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaTbHBIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HeMcCIOMTHEHNE WIIM HEHaJIe)Kallee UCTIOIHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro OO0S3aHHOCTEH TO COONIOIEHUIO YCTAaHOBICHHOTO TMOpSAKAa pPabdOTBI CO CBEIACHUSMHU
KOH(pHIEHIIMATbHOrO Xapaktepa 3aBenyroumii JIOY BmpaBe NpUMEHSATh MPeTyCMOTPEHHBIE
TpyIOBBIM KOJIEKCOM AMCIUTUIMHAPHBIC B3BICKAHHUS.

9.6. JloypKHOCTHBIE JHUIA, B OOS3aHHOCTH KOTOPBIX BXOJIUT BEJCHHE MEPCOHAIBHBIX JaHHBIX
COTPY/AHUKA, O0s3aHBI 00ECHEUUTh KaXKJIOMY BO3MOXKHOCTH O3HAKOMJICHHS C JOKYMEHTaAMH U
MaTepHajaMM, HEMOCPEJICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOJBI, €CIM HHOE He



IpeIyCMOTPEHO 3aKoHOM. HermpaBomMepHBbIit 0TKa3 B IPE0CTaBICHUN COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE TOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TAaKUX JOKYMEHTOB WM WHOH
uHpOpPMALIUK B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JMOO MPEeIOCTaBICHUE HENOJIHON WM
3aBEZIOMO JIOXKHOH MH(OpMAIMK - BJICYET HAJOKEHHUE Ha JODKHOCTHBIX JIMI] aMUHUCTPATUBHOIO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMU METOJaMH IOJIyYUBIIHE
UH(POPMALINIO, COCTABIISIONIYIO CIIY)KEOHYIO TaifHy, 00s3aHbI BO3MECTUTh MPUYUHEHHBIC YOBITKH,
IIpUYEM Takasi k€ 00s13aHHOCTb BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 33 HApyIIEHHWE HENPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
ylcie HE3aKOHHOE COOMpaHHe WM pPAcIpOCTpaHEHHWE CBEACHUH O 4YacTHOW JKU3HU JIMILA,
COCTaBJISIOLIETO €ro JUYHYIO UM CEMEINHYIO TaliHy, 0€3 ero corjacusi), HEIpaBOMEPHBIN JTOCTYII K
OXpaHseMOH 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMaIMM, HEIPAaBOMEPHBI OTKa3 B IPEJOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM IOPSAJIKE IOKYMEHTOB U CBEJICHUH (€CIIN 3TU I€AHUS IPUIUMHUIIU BPEL
paBaM U 3aKOHHBIM MHTEpecaM TIpaXk[JaH), COBEpIIECHHbIE JHUIIOM C MHCIOJb30BAaHUEM CBOETO
CIIye0HOT0 MOJI0KEH!s HaKa3bIBaeTCs ITpadoM, T1OO0 JIHUIICHUEM IIpaBa 3aHUMaTh OIIPEICICHHbIE
JOJDKHOCTHU MJIM 3aHUMATHCS ONPEAETICHHOM AeqTeNbHOCTbI0, INO0 apecToM B coOTBeTCTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTb A€ATENbHOCTH OPraHOB rOCy1apCTBEHHOM BIACTH M OpraHu3anuii no coopy u
HCII0JIb30BAHUIO IIEPCOHATIBHBIX JAHHBIX MOXKCT OBITE YCTaHOBJICHA B CYIIC6HOM IopsAKeE.

10. 3ak/04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosmee IlonoxxeHue sBaseTCs JOKaJIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercsa Ha
OO0meM coOpaHnd paOOTHUKOB U YTBEPXKAACTCS NPHUKA30M  3aBEAYIOMIETO  JOMIKOIHHBIM
00pa30BaTENIbHBIM YUPEKICHUEM.

10.2. Bce usmeHeHMs M JAOIOJIHEHUS, BHOCUMble B Hactosuiee llomoxxenue, opopmisiorcs B
NUCbMEHHOMN (hopMe B COOTBETCTBUH JICHCTBYIOIINUM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlomoxeHWe NPUHUMAETCS HAa HEONPEACICHHBIM CpPOK. V3MEHEHHWs ¥ JOMOJHEHUS K
[Tono>keHNIO IPUHUMAIOTCS B MOpsiAKe, npeaycmoTrpeHHoM 11.10. 1. Hactosmero Ilonoxenus.

10.4. Tlocne mpunstus IlomokeHust (MM W3MEHEHUH W JIOTIOJIHEHWH OTAEIBHBIX ITYHKTOB M
pa3ziesoB) B HOBOW peJaKkIK MPeablyIias peJakius aBTOMaTHYECKH yTPauuBaeT CUITy.



		2022-02-28T12:00:44+0300
	МАДОУ Д/С № 44




